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g
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T
h

e
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se
r 

o
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e
n
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O
T

 O
n

!i
n

e
 u

si
n

g
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o
o

g
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 C
h
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m

e
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T

h
e
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e

n
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h
e

 f
o
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o

w
in

g
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R
L 

w
h

e
n
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n
g
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it

h
e
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b

ro
w

se
r 
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e
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 t

h
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p
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h
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p
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g
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1
3
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e
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n
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t.
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o
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o
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n
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n
e
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o
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n
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N
o
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: 

T
h

e
 d

o
w

n
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a
d
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n

d
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e
q

u
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e
m

e
n
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r 

e
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h
e
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b
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o
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 C
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e
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6
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R
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w
w

w
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C
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n
d

 p
a
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w
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n
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h

e
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C
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O
T

 p
a

g
e

 a
n

d
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e
q

u
e
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h
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P

O
T
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o

 a
d

d
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h
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O
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n
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e
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 b
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 c
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 p
a
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 t
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o
m
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a

m
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u
n
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p
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p
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 b
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 f
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b
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 b
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e
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e
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 p
a
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w
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h
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 p
a
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w
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 f
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h
e

n
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h
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m
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a
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d
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 c
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a
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 c
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 f
u

n
ct

io
n

s)
 in

 t
h

is
 

a
p

p
li

ca
ti

o
n

. 
T

h
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 d
e
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 d
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P
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h
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 b
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e
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ig
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w
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e
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n
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d

 b
y 
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e
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h
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y 
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n
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r 
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p

o
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e
rw
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d
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r 
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a
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a
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e
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h
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u

n
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M

P
O
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O
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h

e
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O

T
 u

se
r 
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h
e
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d

m
in
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a
to

r 
o

f 
th

e
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p
p

li
ca

ti
o

n
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n
d
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a

s 
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e
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b
il
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d
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o
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n
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 d
e
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n

y 
u

se
r 
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h
e
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ys
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m
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T

h
e
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P

O
T
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n
 

e
d
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ve
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e
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n

d
 d

e
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n
y 

p
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a
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p
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S
e
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2
.1
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h
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u
g

h
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.1
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d

e
 d

e
ta

il
s 
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n
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o

w
 d
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n
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u
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2
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O
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P
O
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n
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h
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r 
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g
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 t
o

 t
h

e
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p
p
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o

n
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it
h
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n
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P

O
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P
O
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a
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o
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n
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T
h

e
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a

te
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e
w

' 
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u
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o
n
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h
o

w
n

 in
 t

h
e

 u
p

p
e

r 
le
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 u

p
o

n
 lo

g
in
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T

h
e

 m
a

p
 v

ie
w

 o
f 

th
e

 a
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a
 f

o
r 

w
h

ic
h

 t
h

e
 u

se
r 
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 a
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n
e

d
 t

o
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d
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p
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ye
d

. 
T

h
e

se
 u

se
rs

 w
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e

e
 t

h
e

 p
ro
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h

e
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e
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e
d
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a
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n
d

 p
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s 
o

u
ts
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h

e
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 s
e
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e
d
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a
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3
. 

A
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u
it

e
 o

f 
b

u
tt

o
n

s 
e

xi
st

 a
t 

th
e

 b
o

tt
o

m
 o

f 
th

e
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je
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ri
d

 w
h

ic
h
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 M

o
d

e
 u
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r 
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p

p
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n
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r 
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o
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T
h

e
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O
D

E
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P
O
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P

O
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h
a
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h
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 p
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d
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n
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o
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u
b

m
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d

 p
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h
e
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 c
a

n
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n
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e

 

e
d

it
e

d
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h
il

e
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n

d
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e
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e
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w
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. 

W
h

e
n

 a
 m

o
d

e
 u
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lo
g
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 t

h
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p

p
li
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o
n

 t
h

e
y 

w
il

l s
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e
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 o

f 
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e
 h

o
m

e
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a
g

e
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s 
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e
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P
O

T
 u

se
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, b
u

t 
w

it
h
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 f

e
w
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e
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n
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o
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e
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w
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d
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h
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T
h

e
 'O

ve
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e
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n

d
 'U

n
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b
m

it
' o

p
ti
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n

s 
fo
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u

b
m
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te
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 p
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 n
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t 
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il
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b
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4
. 

O
n

ly
 a

 s
in

g
le

 p
ro

je
ct

 m
o

d
e

 is
 a

ll
o

tt
e

d
 t

o
 t

h
e

 u
se

r,
 a

s 
d

e
fi

n
e

d
 b

y 
th

e
ir

 u
se

r 
ID

. 
T

h
is

 m
e

a
n

s:
 

a
. 

O
n

ly
 p

ro
je

ct
s 

th
a

t 
m

a
tc

h
 t

h
e

ir
 m

o
d

e
 (

e
.g

.,
 h

ig
h

w
a

y)
 w

ill
 d

is
p

la
y 

in
 t

h
e

 p
ro

je
ct

 g
ri

d
 a

n
d

 o
n

 t
h

e
 m

a
p

. 

b
. 

W
h

e
n

 c
re

a
ti

n
g

 a
 n

e
w

 p
ro

je
ct

, t
h

e
 s

ys
te

m
 w

il
l r

e
st

ri
ct

 t
h

e
m

 t
o

 c
re

a
ti

n
g

 p
ro

je
ct

s 
o

n
ly

 f
o

r 
th

e
ir

 m
o

d
e

: 

Fo
r 

e
xa

m
p

le
: 

If
 t

h
e

 H
ig

h
w

ay
 m

o
d

e
 is

 a
ll

o
tt

e
d

 t
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 p
a

g
e

 o
f 

th
e

 p
ro

je
ct

 is
 d

is
p

la
ye

d
 a

s 
b

e
lo

w
. 



N
C

D
O

T
 S

P
O

T
 O

n!
in

e 
A

pp
lic

at
io

n 
U

se
r 

G
ui

de
—

D
R

A
F

T
 

 

C
15

63
6-

3 
14

 
1/

13
/1

4 

B
y 

d
e

fa
u

lt
, '

H
ig

h
w

a
y'

 m
o

d
e

 is
 d

is
p

la
ye

d
 a

s 
se

le
ct

e
d

 a
n

d
 t

h
e

 r
e

m
a

in
in

g
 p

ro
je

ct
 m

o
d

e
s 

a
re

 c
o

m
p

le
te

ly
 g

re
ye

d
 o

u
t 

a
s 

h
ig

h
li

g
h

te
d

 in
 t

h
e

 

b
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 c
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 d
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 f
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 r
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h
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h
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 m
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e

 g
ro

u
p

 a
n

d
 t

h
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 t
h
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e
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 d
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n
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n
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h
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 t
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h
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p
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p
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d
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 t
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h
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h
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d

d
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 b
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e
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 d
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r 
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e
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d
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 a
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u

n
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h
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se
r 

se
le
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s 
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e
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u

n
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 b
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e
d

 a
n
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 c
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h
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d
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d
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h
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n
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r 

w
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h
e
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 d
e
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n
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o
u

n
t,
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h

e
 u
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r 

cl
ic
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n
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h
e
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e
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u
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o

n
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o
 d

e
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h
e
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r 
a
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o

u
n
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h
e
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se
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m

a
y 

cl
ic

k 
o

n
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h
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' 

b
u
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o

n
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h

e
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O

n
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f 
b

u
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o
n

s 
e
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t 

th
e

 b
o
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o
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a
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P
O

T
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p
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8
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Fo
r 

su
b

m
it

te
d

 p
ro

je
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s,
 t

h
e

 S
P

O
T

 u
se

r 
w

il
l h

a
ve

 a
n

 a
d

d
it

io
n

a
l o

p
ti

o
n

 o
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'O
ve

rr
id

e
' a

n
d

 'U
n
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b

m
it
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s 

o
u
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e
d

 b
e
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w
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a
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O
v
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e
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T

h
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o
w
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h

e
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P
O

T
 u

se
r 
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 m

a
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 c
h

a
n

g
e

s 
a

n
d
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ve
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h
e
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ie
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s 
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a

t 
a
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 d

e
te

rm
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e
d

 b
y 

N
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D
O
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n
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 p
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U
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b
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h
e

n
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 S
P

O
T

 U
se

r 
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s 
a

n
y 

su
b

m
it

te
d

 p
ro

je
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n

d
 c

li
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o

n
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h
e
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n
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b

m
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u
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o

n
, t

h
e

 p
ro

je
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ta
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s 
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 c

h
a

n
g

e
d

 f
ro

m
 

'S
u

b
m

it
te

d
' t

o
 'D

ra
ft

'.
 T

h
e

 d
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a
b

le
d

 b
u

tt
o

n
s,

 'E
d

it
' a

n
d

 'D
e
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h

e
n

 e
n

a
b
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d

. 
T

h
e
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n
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h
e
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 p

e
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o
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n

y 
e

d
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o

n
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h
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 d
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p
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 a
n

d
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n
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u

b
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e
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u
b
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 d
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il
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d
 d
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P
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H
o

m
e

 

T
h

e
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o
m

e
 b

u
tt

o
n

 
 a

ll
o

w
s 
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e

 u
se

r 
to

 v
ie

w
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r 
re

tu
rn

 t
o

 t
h

e
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it
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l l
o

ca
ti

o
n
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n
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h

e
 m

a
p
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Fo
r 

E
xa

m
p

le
: 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 a

n
y 

p
ro

je
ct

 f
ro

m
 t

h
e

 p
ro

je
ct

 g
ri

d
 a

n
d

 t
h

e
 m

a
p

 z
o

o
m

s 
to

 t
h

a
t 

lo
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o
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T
h

e
 u

se
r 

th
e

n
 c

a
n

 c
li

ck
 o

n
 t

h
e

 Z
o

o
m

 in
 a

n
d

 

Z
o

o
m
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u

t 
b

u
tt

o
n
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 c
h

a
n

g
e
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ti
o

n
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If
 t

h
e

 u
se

r 
w

o
u

ld
 l

ik
e
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o

 r
e

tu
rn
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h

e
ir

 in
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l v
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w
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f 

th
e
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 r

e
g
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n
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h

e
y 
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m

p
ly

 c
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n
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h
e
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o
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e
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u
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o
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o
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u
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 a
ll

o
w

s 
th

e
 u

se
r 

to
 p
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rf
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 m
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p
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 b
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 b
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 t
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e
o

d
a

ta
b

a
se

 in
 t

h
e

 f
o

rm
 o

f 
a

 Z
IP

 f
il

e
 a

n
d

 s
to

re
d

 in
 

d
e

fa
u

lt
 d

o
w

n
lo

a
d

s 
lo

ca
ti

o
n

. 

i.
 

T
h

e
 'C

a
n

ce
l' 

b
u

tt
o

n
 

 a
ll

o
w

s 
th

e
 u

se
r 

to
 c

a
n

ce
l t

h
e

 p
ro

je
ct

 e
xp

o
rt

. 
T

h
is

 s
e

le
ct

io
n

 w
il

l d
is

m
is

s 
th

e
 e

xp
o

rt
 w

in
d

o
w

. 

j.
 

P
ro

je
ct

 C
o

st
 R

e
p

o
rt

 -
  T

h
e

 h
ig

h
w

a
y 

p
ro

je
ct

 b
re

a
kd

o
w

n
 p

la
n

n
in

g
 c

o
st

 is
 e

xp
o

rt
 a

s 
a

 P
D

F
 

sh
o

w
in

g
 t

h
e

 p
la

n
n

in
g

 b
re

a
kd

o
w

n
 c

o
st

. 

3
. 

E
d

it
 

T
h

is
 f

u
n

ct
io

n
a

li
ty

 a
ll

o
w

s 
th

e
 u

se
r 

to
 e

d
it

 a
 d

ra
ft

 p
ro

je
ct

. 
M

o
re

 d
e

ta
il

s 
a

re
 c

o
ve

re
d

 in
 s

e
ct

io
n
 4

.1
.8

. 

4
. 

D
e

le
te

 

T
h

is
 f

u
n

ct
io

n
a

li
ty

 a
ll

o
w

s 
th

e
 u

se
r 

to
 d

e
le

te
 a

 d
ra

ft
 p

ro
je

ct
. 

M
o

re
 d

e
ta

il
s 

a
re

 c
o

ve
re

d
 in

 s
e

ct
io

n
 4

.1
.9

. 

3
.2

.4
 

M
a

x
im

iz
e

 T
a

b
le

 

1
. 

T
h

is
 b

u
tt

o
n

 
 a

ll
o

w
s 

th
e

 u
se

r 
to

 s
e

e
 t

h
e

 d
e

ta
il

e
d

 a
n

d
 m

a
xi

m
iz

e
d

 v
ie

w
 o

f 
th

e
 g

ri
d

.T
h

is
 v

ie
w

 w
ill

 s
h

o
w

 m
o

re
 f

ie
ld

 v
a

lu
e

s 
o

f 
a

ll
 t

h
e

 p
ro

je
ct

s 

in
 t

h
e

 g
ri

d
. 
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2
. 

U
se

r 
ca

n
 v

ie
w

 in
fo

rm
a

ti
o

n
 in

 t
h

is
 w

in
d

o
w

 o
n

ly
 if

 o
n

e
 m

o
re

 m
o

re
 p

ro
je

ct
s 

a
re

 e
n

te
re

d
 in

 t
o

 t
h

e
 s

ys
te

m
. 

 

3
. 

U
se

r 
ca

n
 a

ls
o

 p
e

rf
o

rm
 'F

in
d

 S
P

O
T

 I
D

' i
n

si
d

e
 t

h
is

 t
a

b
le

 b
y 

e
n

te
ri

n
g

 S
P

O
T

 I
D

 in
 t

h
e

 
 f

ie
ld

. 
T

h
e

 s
e

a
rc

h
e

d
 r

e
co

rd
 

w
ill

 b
e

 d
is

p
la

ye
d

 a
n

d
 h

ig
h

lig
h

te
d

 in
 b

lu
e

. 



N
C

D
O

T
 S

P
O

T
 O

n!
in

e 
A

pp
lic

at
io

n 
U

se
r 

G
ui

de
—

D
R

A
F

T
 

 

C
15

63
6-

3 
50

 
1/

13
/1

4 

 
 

4
. 

U
se

r 
cl

ic
ks

 o
n

 t
h

e
 m

in
im

iz
e

 t
a

b
le

 b
u

tt
o

n
 

 t
o

 g
e

t 
th

e
 p

re
vi

o
u

s 
vi

e
w

 o
f 

th
e

 g
ri

d
. 
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4 

3
.2

.5
 

Lo
ca

l 
In

p
u

t 
P

o
in

ts
 

T
h

e
 

 b
u

tt
o

n
 a

ll
o

w
s 

th
e

 u
se

r 
to

 a
ss

ig
n

 p
o

in
ts

 t
o

 t
h

e
 p

ro
je

ct
. 

T
h

is
 f

u
n

ct
io

n
a

li
ty

 is
 a

va
il

a
b

le
 f

o
r 

M
P

O
, R

P
O

 a
n

d
 D

iv
is

io
n

 u
se

rs
. 

T
h

is
 o

p
ti

o
n

 w
il

l n
o

t 
b

e
 a

va
il

a
b

le
 f

o
r 

SP
O

T
 a

n
d

 M
o

d
e

 u
se

rs
. 

T
h

is
 s

te
p

 is
 o

p
ti

o
n

a
l 

a
n

d
 n

o
t 

p
e

rf
o

rm
e

d
 w

h
il

e
 c

re
a

ti
n

g
 a

 p
ro

je
ct

. 

W
h

e
n

 t
h

e
 u

se
r 

cl
ic

ks
 o

n
 'L

o
ca

l I
n

p
u

t 
P

o
in

ts
', 

th
e

 s
ys

te
m

 p
e

rf
o

rm
s 

th
e

 f
o

ll
o

w
in

g
: 

1
. 

C
h

e
ck

s 
fo

r 
th

e
 'R

e
g

io
n

a
l L

o
ca

l P
o

in
ts

', 
'D

iv
is

io
n

 L
o

ca
l I

n
p

u
t'

 lo
ck

d
o

w
n

s 
a

n
d

 t
h

e
 'F

u
n

d
e

d
 S

ta
tu

s'
 f

la
g

 t
o

 d
e

te
rm

in
e

 w
h

e
th

e
r 

th
e

 u
se

r 
ca

n
 

e
n

te
r 

in
p

u
t 

p
o

in
ts

 a
n

d
 f

o
r 

w
h

ic
h

 p
ro

je
ct

s 
th

e
y 

ca
n

 e
n

te
r 

p
o

in
ts

. 

2
. 

If
 t

h
e

 f
u

n
d

e
d

 s
ta

tu
s 

is
 'Y

E
S'

 t
h

e
n

 p
a

rt
n

e
r 

u
se

rs
 (

M
P

O
, R

P
O

 a
n

d
 D

iv
is

io
n

) 
a

re
 n

o
t 

a
ll

o
w

e
d

 t
o

 e
n

te
r 

lo
ca

l i
n

p
u

t 
p

o
in

ts
 f

o
r 

th
a

t 
p

ro
je

ct
. 

T
h

e
 

'R
e

g
io

n
a

l I
m

p
a

ct
 L

o
ca

l I
n

p
u

t 
P

o
in

ts
' a

n
d

 'D
iv

is
io

n
 N

e
e

d
s 

Lo
ca

l I
n

p
u

t 
P

o
in

ts
' c

o
lu

m
n

s 
a

re
 d

is
a

b
le

d
 f

o
r 

th
o

se
 p

ro
je

ct
s.

 

3
. 

If
 t

h
e

 f
u

n
d

e
d

 s
ta

tu
s 

is
 'N

O
' t

h
e

n
 p

a
rt

n
e

r 
u

se
rs

 (
M

P
O

, R
P

O
 a

n
d

 D
iv

is
io

n
) 

a
re

 a
ll

o
w

e
d

 t
o

 e
n

te
r 

lo
ca

l i
n

p
u

t 
p

o
in

ts
 f

o
r 

a
n

y 
p

ro
je

ct
 t

h
a

t 
th

e
y 

h
a

ve
 c

re
a

te
d

 o
r 

th
a

t 
cr

o
ss

e
s 

th
e

re
 a

re
a

's
 b

o
u

n
d

a
ri

e
s.

 

4
. 

In
 t

h
e

 s
it

u
a

ti
o

n
, w

h
e

re
 a

 p
ro

je
ct

 c
ro

ss
e

s 
fo

u
r 

o
r 

m
o

re
 d

if
fe

re
n

t 
b

o
u

n
d

a
ri

e
s,

 o
n

ly
 t

h
e

 t
h

re
e

 w
it

h
 t

h
e

 h
ig

h
e

st
 p

e
rc

e
n

ta
g

e
 o

f 
th

e
 p

ro
je

ct
 

w
it

h
in

 t
h

e
ir

 a
re

a
 w

ill
 b

e
 a

b
le

 t
o

 e
n

te
r 

lo
ca

l i
n

p
u

t 
p

o
in

ts
 f

o
r 

th
a

t 
p

ro
je

ct
. 

T
h

is
 m

e
a

n
s 

th
a

t 
p

o
te

n
ti

a
ll

y 
th

e
 u

se
r 

cr
e

a
ti

n
g

 a
 p

ro
je

ct
 w

ill
 n

o
t 

b
e

 a
b

le
 t

o
 e

n
te

r 
lo

ca
l i

n
p

u
t 

p
o

in
ts

 b
e

ca
u

se
 t

h
e

re
 a

re
 t

h
re

e
 o

th
e

r 
re

g
io

n
s 

co
n

ta
in

in
g

 m
o

re
 o

f 
th

e
 p

ro
je

ct
 t

h
a

n
 t

h
e

ir
 o

w
n

. 

Fo
r 

e
a

ch
 p

ro
je

ct
, 

th
e

 m
a

xi
m

u
m

 n
u

m
b

e
r 

o
f 

p
o

in
ts

 a
 u

se
r 

ca
n

 a
ss

ig
n

, 

• 
Sh

o
u

ld
 b

e
 le

ss
 t

h
a

n
 o

r 
e

q
u

a
l 

to
 t

h
e

 m
a

xi
m

u
m

 a
re

a
 p

o
in

ts
 t

h
a

t 
a

re
 d

e
te

rm
in

e
d

 b
y 

th
e

 M
P

O
/R

P
O

 %
 o

r 
D

iv
is

io
n

 %
. 

• 
N

o
 m

o
re

 t
h

a
n

 1
0

0
 p

o
in

ts
, 

if
 t

h
e

 p
ro

je
ct

 is
 w

h
o

ll
y 

in
 o

n
e

 a
re

a
. 

If
 t

h
e

 u
se

r 
e

n
te

rs
 m

o
re

 t
h

a
n

 t
h

e
 m

a
xi

m
u

m
 p

o
in

ts
 a

ll
o

w
e

d
, 

• 
T

h
e

 s
ys

te
m

 w
il

l n
o

t 
a

cc
e

p
t 

th
e

 in
p

u
t 

a
n

d
 w

il
l g

iv
e

 t
h

e
 u

se
r 

a
n

 e
rr

o
r 

m
e

ss
a

g
e

.  
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• 
A

ls
o

, t
h

e
 u

se
r 

ca
n

n
o

t 
e

n
te

r 
a

n
y 

p
o

in
ts

 t
h

a
t 

w
o

u
ld

 e
xc

e
e

d
 t

h
e

 m
a

xi
m

u
m

 f
o

r 
th

a
t 

D
iv

is
io

n
 o

r 
M

P
O

/R
P

O
. 

Fo
r 

E
xa

m
p

le
: 

If
 t

h
e

 p
ro

je
ct

 h
a

s 
a

 m
a

xi
m

u
m

 o
f 

8
0

 p
o

in
ts

, b
u

t 
o

ve
ra

ll
 t

h
e

re
 a

re
 o

n
ly

 4
5

 p
o

in
ts

 r
e

m
a

in
in

g
, t

h
e

n
 o

n
ly

 4
5

 c
a

n
 b

e
 a

d
d

e
d

 f
o

r 

th
is

 p
a

rt
ic

u
la

r 
p

ro
je

ct
. 

T
h

is
 w

il
l s

h
o

w
 o

n
ly

 t
h

e
 li

st
 o

f 
p

ro
je

ct
s 

to
 w

h
ic

h
 l

o
ca

l i
n

p
u

t 
p

o
in

ts
 a

re
 d

is
tr

ib
u

te
d

. 

 

In
 c

a
se

, i
f 

th
e

re
 a

re
 n

o
 p

ro
je

ct
s 

fo
r 

lo
ca

l i
n

p
u

t 
p

o
in

ts
, 

th
e

 s
ys

te
m

 s
h

o
w

s 
a

 w
a

rn
in

g
 m

e
ss

a
ge

 s
u

ch
 a

s 
b

e
lo

w
. 

 

 
 



N
C

D
O

T
 S

P
O

T
 O

n!
in

e 
A

pp
lic

at
io

n 
U

se
r 

G
ui

de
—

D
R

A
F

T
 

 

C
15

63
6-

3 
53

 
1/

13
/1

4 

4
.0

 
C

re
a

ti
n

g
 a

 P
ro

je
ct

 i
n

 S
P

O
T

 O
n

!i
n

e
 A

p
p

li
ca

ti
o

n
 

4
.1

 
H

ig
h

w
a

y
 M

o
d

e
 

T
h

is
 s

e
ct

io
n

 p
ro

vi
d

e
s 

d
e

ta
il

s 
o

n
 h

o
w

 t
o

 c
re

a
te

 a
 'H

ig
h

w
a

y'
 p

ro
je

ct
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 t

h
e

 'C
re

a
te

 N
e

w
 +

' b
u

tt
o

n
. 

T
h

e
 p

ro
je

ct
 g

ri
d

 

a
n

d
 in

te
ra

ct
iv

e
 m

a
p

 a
re

 r
e

p
la

ce
d

 b
y 

a
 p

ro
je

ct
 c

re
a

ti
o

n
 w

iz
a

rd
. 

T
h

e
 w

iz
a

rd
 h

a
s 

se
ve

n
 s

te
p

s 
a

s 
li

st
e

d
 b

e
lo

w
: 

1
. 

P
ro

je
ct

 T
yp

e
 

2
. 

R
o

u
te

 

3
. 

M
a

p
 S

ke
tc

h
 

4
. 

D
e

ta
il

s 

5
. 

C
o

st
 

6
. 

Sc
o

re
 

7
. 

Su
m

m
a

ry
 

T
h

is
 w

iz
a

rd
 a

ll
o

w
s 

th
e

 u
se

r 
to

 c
re

a
te

 e
a

ch
 s

te
p

 in
 s

e
q

u
e

n
ce

. 
T

h
e

 u
se

r 
ca

n
 n

a
vi

g
a

te
 t

o
 a

n
y 

st
e

p
 in

 t
h

e
 m

id
d

le
 o

f 
th

e
 p

ro
je

ct
 a

n
d

 m
a

ke
 t

h
e

 

n
e

ce
ss

a
ry

 e
d

it
s 

a
n

d
 t

h
e

n
 s

a
ve

 a
t 

e
a

ch
 s

te
p

 o
f 

th
e

 p
ro

je
ct

. 
It

 a
ls

o
 p

ro
vi

d
e

s 
th

e
 a

b
il

it
y 

to
 s

a
ve

 t
h

e
 p

ro
je

ct
 in

 b
e

tw
e

e
n

 w
o

rk
fl

o
w

s 
fo

r 
la

te
r 

u
se

. 



N
C

D
O

T
 S

P
O

T
 O

n!
in

e 
A

pp
lic

at
io

n 
U

se
r 

G
ui

de
—

D
R

A
F

T
 

 

C
15

63
6-

3 
54

 
1/

13
/1

4 

4
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P
ro

je
ct

 T
y

p
e

 

1
. 

A
ft

e
r 

cl
ic

ki
n

g
 o

n
 t

h
e

 'C
re

a
te

 N
e

w
' b

u
tt

o
n

, 
th

e
 s

ys
te

m
 o

p
e

n
s 

th
e

 'P
ro

je
ct

 T
yp

e
' d

ia
lo

g
 m

e
n

u
 a

n
d

 t
h

e
 m

a
p

 a
re

a
 i

s 
g

re
ye

d
 o

u
t.

 T
h

e
 ‘H

ig
h

w
a

y’
 

m
o

d
e

 is
 s

e
le

ct
e

d
 b

y 
d

e
fa

u
lt

 a
n

d
 ‘S

ta
te

w
id

e
 M

o
b

il
it

y
’ b

y 
d

e
fa

u
lt

 f
o

r 
th

e
 P

ro
je

ct
 c

a
te

g
o

ry
. 

 

a
. 

T
h

e
 s

ys
te

m
 d

is
p

la
ys

 t
h

e
 p

ro
je

ct
 g

ri
d

 o
n

 t
h

e
 le

ft
 s

h
o

w
in

g
 s

e
ve

n
 s

e
q

u
e

n
ti

a
l s

te
p

s 
to

 b
e

 p
e

rf
o

rm
e

d
 f

o
r 

cr
e

a
ti

n
g

 a
 p

ro
je

ct
. 
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b
. 

A
 'C

a
n

ce
l' 

b
u

tt
o

n
 

 is
 d

is
p

la
ye

d
 a

llo
w

in
g

 t
h

e
 u

se
r 

to
 c

a
n

ce
l t

h
e

 p
ro

je
ct

 a
t 

a
n

y
 s

ta
g

e
. 

T
h

is
 s

e
le

ct
io

n
 w

ill
 p

ro
m

p
t 

th
e

 u
se

r 
to

 s
a

ve
 o

r 

d
e

le
te

 t
h

e
 p

ro
je

ct
 b

e
in

g
 c

re
a

te
d

 if
 t

h
e

 u
se

r 
is

 o
n

 t
h

e
 ‘R

o
u

te
’,

 ‘M
a

p
 S

ke
tc

h
’,

 ‘
D

e
ta

il
s’

, 
‘C

o
st

’,
 ’S

co
re

’,
 ‘S

u
m

m
a

ry
’ s

cr
e

e
n

. 
If

 o
n

 t
h

e
 ‘P

ro
je

ct
 

T
yp

e
’ s
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o
 r

e
tu

rn
 t

o
 t

h
e

 p
re

vi
o

u
s 

p
a

g
e

 a
n

d
 m

a
ke

 e
d

it
s.

 

4
.1

.3
 

M
a

p
 S

k
e

tc
h

 

1
. 

T
h

e
 a

p
p

li
ca

ti
o

n
 d

is
p

la
ys

 t
h

e
 e

n
a

b
le

d
 m

a
p

 v
ie

w
 s

h
o

w
in

g
 t

h
e

 'M
a

p
 S

ke
tc

h
' m

e
n

u
 a

t 
th

e
 b

o
tt

o
m

 o
f 

th
e

 a
p

p
li

ca
ti

o
n

. 

O
n

 t
h

e
 p

ro
je

ct
 g

ri
d

, 
th

e
 'R

o
u

te
' p

a
g

e
 is

 s
h

o
w

n
 w

it
h

 a
 g

re
e

n
 c

h
e

ck
 m

a
rk

 b
e

si
d

e
 it

. 
  

T
h

is
 in

d
ic

a
te

s 
th

a
t 

th
e

 r
o

u
te

 s
te

p
 is

 c
o

m
p

le
te

d
 in

 t
h

e
 w

iz
a

rd
 a

n
d

 t
h

e
 'M

a
p

 s
ke

tc
h

' i
s 

h
ig

h
li

g
h

te
d

 b
lu

e
 

 s
h

o
w

in
g

 it
 a

s 
th

e
 c

u
rr

e
n

t 

p
a

g
e

 in
 t

h
e

 w
iz

a
rd

. 



N
C

D
O

T
 S

P
O

T
 O

n!
in

e 
A

pp
lic

at
io

n 
U

se
r 

G
ui

de
—

D
R

A
F

T
 

 

C
15

63
6-

3 
66

 
1/

13
/1

4 

  

2
. 

T
h

e
 p

ro
je

ct
 in

fo
rm

a
ti

o
n

 is
 u

p
d

a
te

d
 in

 t
h

e
 b

o
tt

o
m

 r
ig

h
t 

co
rn

e
r 

o
f 

th
e

 m
a

p
 w

it
h

 t
h

e
 'R

o
u

te
/F

a
ci

li
ty

 N
a

m
e

' w
h

ic
h

 is
 s

e
le

ct
e

d
 in

 t
h

e
 'R

o
u

te
' p

a
g

e
 

o
f 

th
e

 p
ro

je
ct

. 
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 3
. 

T
h

e
 'P

re
vi

o
u

s'
 a

n
d

 “
Sa

ve
 &

 N
e

xt
” 

b
u

tt
o

n
s 

a
re

 b
o

th
 e

n
a

b
le

d
. 

H
o

w
e

ve
r 

if
 t

h
e

 ‘S
a

ve
 &

 N
e

xt
’ b

u
tt

o
n

 is
 c

li
ck

e
d

 w
it

h
o

u
t 

se
le

ct
in

g
 a

n
y 

fe
a

tu
re

s 
o

n
 

th
e

 m
a

p
 a

 w
a

rn
in

g
 is

 d
is

p
la

ye
d

 r
e

m
in

d
in

g
 t

h
e

 u
se

r 
to

 s
e

le
ct

 a
 f

e
a

tu
re

 o
r 

fe
a

tu
re

s 
o

n
 t

h
e

 m
a

p
. 

T
h

e
 u

se
r 

w
il

l b
e

 u
n

a
b

le
 t

o
 p

ro
ce

e
d

 a
n

y 
fu

rt
h

e
r 

if
 t

h
e

 r
e

q
u

ir
e

m
e

n
t 

is
 n

o
t 

m
e

t.
 

 
 

4
. 

T
h

e
 u

se
r 

ca
n

 p
e

rf
o

rm
 a

n
 o

p
ti

o
n

a
l c

h
e

ck
 b

y 
cl

ic
ki

n
g

 o
n

 t
h

e
 'S

h
o

w
 O

th
e

r 
H

ig
h

w
a

y 
P

ro
je

ct
s'

 b
u

tt
o

n
 

lo
ca

te
d

 o
n

 t
h

e
 

m
a

p
 s

ke
tc

h
 p

a
g

e
 t

o
 s

e
e

 a
ll

 (
d

ra
ft

/s
u

b
m

it
te

d
/o

th
e

r)
 h

ig
h

w
a

y 
p

ro
je

ct
s 

in
 t

h
a

t 
p

a
rt

ic
u

la
r 

a
re

a
 o

n
 t

h
e

 m
a

p
. 

A
 c

h
e

ck
 m

a
rk

 a
p

p
e

a
rs

 a
ft

e
r 

cl
ic

ki
n

g
 

th
is

 b
u

tt
o

n
 a

n
d

 o
th

e
r 

h
ig

h
w

a
y 

p
ro

je
ct

s 
a

re
 s

h
o

w
n

 o
n

 t
h

e
 m

a
p

. 
T

h
e

 u
se

r 
ca

n
 t

o
g

g
le

 t
h

e
 b

u
tt

o
n

 o
n

/o
ff

 t
o

 s
e

e
 t

h
e

 g
re

e
n

 c
o

lo
r 

a
p

p
e

a
ri

n
g

/d
is

a
p

p
e

a
ri

n
g

. 

T
h

e
 lo

ca
ti

o
n

s/
se

le
ct

io
n

s 
m

a
d

e
 f

o
r 

th
e

 c
u

rr
e

n
tl

y 
w

o
rk

in
g

 p
ro

je
ct

 a
re

 s
h

o
w

n
 in

 a
 r

e
d

 a
n

d
 o

th
e

r 
p

ro
je

ct
s 

a
re

 s
h

o
w

n
 in

 g
re

e
n

. 
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5
. 

D
if

fe
re

n
t 

ty
p

e
s 

o
f 

se
le

ct
io

n
 t

o
o

ls
 a

re
 d

is
p

la
ye

d
 o

n
 t

h
e

 'M
a

p
 S

ke
tc

h
' m

e
n

u
 a

ll
o

w
in

g
 t

h
e

 u
se

r 
to

 s
e

le
ct

 t
h

e
 lo

ca
ti

o
n

 f
e

a
tu

re
s 

b
y 

p
o

ly
g

o
n

, 

fr
e

e
h

a
n

d
, r

e
ct

a
n

g
le

, i
n

te
rs

e
ct

io
n

 a
re

a
s 

o
r 

sp
li

t 
li

n
e

s.
 

T
h

e
 m

a
p

 s
ke

tc
h

 m
e

n
u

 a
ll

o
w

s 
th

e
 u

se
r 

to
 u

se
 s

in
g

le
 o

r 
m

u
lt

ip
le

 t
o

o
ls

 a
t 

a
 t

im
e

. 

N
o

te
: 

T
h

e
 b

e
lo

w
 m

a
p

 s
ke

tc
h

 p
a

g
e

 is
 d

is
p

la
ye

d
 f

o
r 

h
ig

h
w

a
y

 im
p

ro
ve

m
e

n
t 

ty
p

e
s 

1
 t

o
 4

. 
Fo

r 
d

if
fe

re
n

t 
im

p
ro

ve
m

e
n

t 
ty

p
e

s,
 m

a
p

 s
ke

tc
h

 p
a

g
e

 

m
e

n
u

 is
 d

if
fe

re
n

t 
a

s 
m

e
n

ti
o

n
e

d
 a

t 
th

e
 e

n
d

 o
f 

th
is

 s
e

ct
io

n
. 

In
te

rs
e

ct
s 

T
h

is
 o

p
ti

o
n

 a
ll

o
w

s 
th

e
 u

se
r 

to
 s

e
le

ct
 o

n
ly

 t
h

e
 in

te
rs

e
ct

in
g

 r
o

a
d

 s
e

g
m

e
n

ts
 in

si
d

e
 t

h
e

 a
re

a
 d

ra
w

n
 b

y 
u

si
n

g
 p

o
ly

go
n

, f
re

e
 h

a
n

d
 o

r 
re

ct
a

n
g

le
 t

o
o

l.
 

 
 

 

 

C
o

n
ta

in
s 

T
h

is
 o

p
ti

o
n

 a
ll

o
w

s 
th

e
 u

se
r 

to
 s

e
le

ct
 a

ll
 t

h
e

 r
o

a
d

 s
e

g
m

e
n

ts
 in

si
d

e
 t

h
e

 a
re

a
 d

ra
w

n
 b

y 
u

si
n

g
 p

o
ly

g
o

n
, f

re
e

 h
a

n
d

 o
r 

re
ct

a
n

g
le

 t
o

o
l.

 

 

 

E
it

h
e

r 
b

y 
se

le
ct

in
g

 c
o

n
ta

in
s 

o
r 

in
te

rs
e

ct
s,

 u
se

r 
p

e
rf

o
rm

s 
fu

rt
h

e
r 

b
e

lo
w

 m
e

n
ti

o
n

e
d

 a
ct

io
n

s 
o

n
 t

h
is

 p
a

g
e

. 
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S
e

le
ct

 u
si

n
g

 p
o

ly
g

o
n

 

a
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 's

e
le

ct
 u

si
n

g
 p

o
ly

g
o

n
' t

o
o

l 
 t

o
 m

a
ke

 a
 f

e
a

tu
re

 s
e

le
ct

io
n

. 

b
. 

'C
li

ck
 t

o
 s

ta
rt

 d
ra

w
in

g
' 

 in
fo

rm
a

ti
o

n
 is

 d
is

p
la

ye
d

 n
e

xt
 t

o
 t

h
e

 m
o

u
se

 p
o

in
te

r 
u

n
ti

l t
h

e
 u

se
r 

st
a

rt
s 

d
ra

w
in

g
 o

n
 t

h
e

 m
a

p
. 

c.
 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 t

h
e

 d
e

si
re

d
 lo

ca
ti

o
n

 a
n

d
 d

ra
w

s 
a

 p
o

ly
g

o
n

 o
n

 t
h

e
 m

a
p

 a
n

d
 d

o
u

b
le

 c
li

ck
s 

to
 f

in
is

h
 t

h
e

 s
ke

tc
h

. 

d
. 

A
ll

 t
h

e
 r

o
u

te
s 

th
a

t 
sh

o
w

 u
n

d
e

r 
th

e
 p

o
ly

g
o

n
 s

e
le

ct
io

n
 a

re
 h

ig
h

lig
h

te
d

 o
n

 t
h

e
 m

a
p

. 
T

h
e

 'S
a

ve
 &

 N
e

xt
' b

u
tt

o
n

 is
 e

n
a

b
le

d
 a

t 
th

is
 p

o
in

t.
 

 

S
e

le
ct

 u
si

n
g

 f
re

e
h

a
n

d
 

a
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 's

e
le

ct
 u

si
n

g
 p

o
ly

g
o

n
' t

o
o

l 
 t

o
 m

a
ke

 a
 s

e
le

ct
io

n
. 

b
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 t

h
e

 d
e

si
re

d
 lo

ca
ti

o
n

 a
n

d
 d

ra
w

s 
a

 f
re

e
h

a
n

d
 s

ke
tc

h
 o

n
 t

h
e

 m
a

p
 a

n
d

 d
o

u
b

le
 c

li
ck

s 
to

 f
in

is
h

 t
h

e
 s

ke
tc

h
. 

c.
 

A
ll

 t
h

e
 r

o
u

te
s 

th
a

t 
a

re
 w

it
h

in
 t

h
e

 p
o

ly
g

o
n

 s
e

le
ct

io
n

 a
re

 h
ig

h
lig

h
te

d
 o

n
 t

h
e

 m
a

p
 a

n
d

 t
h

e
 'S

a
ve

 &
 N

e
xt

' b
u

tt
o

n
 i

s 
e

n
a

b
le

d
 a

t 
th

is
 p

o
in

t.
 

d
. 

If
 r

e
q

u
ir

e
d

, t
h

e
 u

se
r 

m
a

y 
h

a
ve

 t
o

 z
o

o
m

 in
 t

o
 t

h
e

 m
a

p
 t

o
 v

e
ri

fy
 if

 t
h

e
 d

e
si

re
d

 s
e

gm
e

n
ts

 a
re

 s
e

le
ct

e
d

. 

S
e

le
ct

 u
si

n
g

 R
e

ct
a

n
g

le
 

a
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 's

e
le

ct
 u

si
n

g
 p

o
ly

g
o

n
' t

o
o

l 
 t

o
 m

a
ke

 a
 s

e
le

ct
io

n
. 

b
. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 t

h
e

 d
e

si
re

d
 lo

ca
ti

o
n

 a
n

d
 d

ra
g

s 
th

e
ir

 m
o

u
se

 o
n

 t
h

e
 m

a
p

 t
o

 f
o

rm
 a

 r
e

ct
a

n
g

u
la

r 
a

re
a

. 
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c.
 

A
ll

 t
h

e
 r

o
u

te
s 

w
it

h
in

 t
h

e
 r

e
ct

a
n

g
u

la
r 

se
le

ct
io

n
 a

re
 h

ig
h

li
g

h
te

d
 o

n
 t

h
e

 m
a

p
 a

n
d

 m
a

y 
n

a
vi

g
a

te
 f

o
rw

a
rd

 b
y 

cl
ic

ki
n

g
 t

h
e

 'S
a

ve
 &

 N
e

xt
' b

u
tt

o
n

 

. 

d
. 

If
 r

e
q

u
ir

e
d

, t
h

e
 u

se
r 

m
a

y 
h

a
ve

 t
o

 z
o

o
m

 in
 t

o
 t

h
e

 m
a

p
 t

o
 v

e
ri

fy
 if

 t
h

e
 d

e
si

re
d

 s
e

gm
e

n
ts

 a
re

 s
e

le
ct

e
d

. 

 

S
p

li
t 

a
 l

in
e

 

a
. 

T
h

e
 u

se
r 

zo
o

m
s 

in
 t

h
e

 m
a

p
 t

o
 t

h
e

 d
e

si
re

d
 a

re
a

 a
n

d
 s

e
le

ct
s 

a
 r

o
u

te
 b

y 
u

si
n

g
 a

n
y 

o
f 

th
e

 s
e

le
ct

 t
o

o
ls

 (
p

o
ly

g
o

n
, f

re
e

 s
ke

tc
h

, o
r 

re
ct

a
n

g
le

) 
to

 

b
e

g
in

 t
h

e
 s

p
li

t 
o

p
e

ra
ti

o
n

. 

i.
 

T
h

e
 s

e
le

ct
e

d
 r

o
u

te
 is

 h
ig

h
li

g
h

te
d

 in
 r

e
d

 in
d

ic
a

ti
n

g
 t

h
a

t 
th

e
 li

n
e

 c
a

n
 n

o
w

 b
e

 s
p

li
t 

u
si

n
g

 t
h

e
 s

p
li

t 
to

o
l.
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ii
. 

U
si

n
g

 t
h

e
 s

p
li

t 
to

o
l,

 s
e

le
ct

 a
 s

ta
rt

 p
o

in
t 

a
s 

sh
o

w
n

 b
e

lo
w

 in
 t

h
e

 s
cr

e
e

n
sh

o
t.

 

N
o

te
: 

A
ft

e
r 

cl
ic

ki
n

g
 o

n
 t

h
e

 p
o

in
t,

 n
o

 f
u

rt
h

e
r 

in
d

ic
a

ti
o

n
 i

s 
sh

o
w

n
 a

s 
p

o
in

t 
a

d
d

e
d

. 
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ii
i. 

T
h

e
 u

se
r 

cl
ic

ks
 o

n
 t

h
e

 s
p

li
t 

to
o

l a
g

a
in

 a
n

d
 s

e
le

ct
s 

th
e

 e
n

d
 p

o
in

t 
o

n
 t

h
e

 h
ig

h
li

g
h

te
d

 r
o

u
te

 t
o

 b
e

 s
p

li
t.

 

 

N
o

te
: 

A
ft

e
r 

cl
ic

ki
n

g
 o

n
 t

h
e

 p
o

in
t,

 n
o

 f
u

rt
h

e
r 

in
d

ic
a

ti
o

n
 i

s 
sh

o
w

n
 a

s 
p

o
in

t 
a

d
d

e
d

. 

  
iv

. 
 

T
o

 s
e

e
 t

h
e

 c
h

a
n

g
e

s 
to

 t
h

e
 s

e
le

ct
e

d
 r

o
u

te
, s

e
le

ct
 ‘

u
n

se
le

ct
’ f

ro
m

 t
h

e
 m

a
p

 s
ke

tc
h

 m
e

n
u

. 
A

ft
e

r 
se

le
ct

in
g

 ‘u
n

se
le

ct
’ 

u
se

 t
h

e
 

re
ct

a
n

g
le

 t
o

o
l t

o
 s

e
le

ct
 t

h
e

 a
re

a
 w

h
e

re
 t

h
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For improvement type 13, the 'Map Sketch' page is shown below. Here the user clicks on the 'Save & 

Next' button without any selection because there are no map steps to be completed on this page. 

This is indicated by the absence of the map sketch tools shown in the highlighted area below. 

 

For improvement types 14, 15 & 16, the 'Map Sketch' is displayed in the application as shown below. 
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For improvement type 17, the 'Map Sketch' page is shown below. 

 

For improvement type 18, the 'Map Sketch' page is shown below. 

 

For improvement type 19, the 'Map Sketch' page is shown below. 

 

For improvement type 20, the 'Map Sketch' page is shown below. 

 

For improvement type 21, the 'Map Sketch' page is shown below. 
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For improvement type 22, the 'Map Sketch' page is shown below. 

 

For improvement type 23, the 'Map Sketch' page is shown below. 
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4.1.4 Details 

1. The 'Details' page is displayed, allowing the user to enter the cross section details of the route. 

2. The 'Details' page is shown as the current page highlighted in blue,  and the previous step 

with a check mark as completed.  

a. With ‘NO’ as the default selection in the highlighted image field below, the name & year of the 

plan fields is not visible as shown in the screenshot. 
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b. If the first field as is selected as 'Yes' then name and year of the plan fields are populated as 

highlighted in the screenshot. 

 

3. The user performs the following in the 'Details' page: 

a. The user selects the 'Yes' or 'No' radio button based on the requirement. 
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If the 'Yes' option selected, Name and Year of the plan fields are populated. 

            

If 'NO' option is selected, 

     
 

b. The user selects the 'Project Cross Section' value from the dropdown. 

For example: 4C – 4 Lane Divided. 

'See all (pdf)' link will allow the user to see all the cross section details. 

       
c. The user can then select the data for rest of the parameters from the dropdowns. As a 

reference, the user looks to the existing data column on the right to view the current 

information about the road they selected in the map step. 
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d. The user can select the below option as 'Yes' or 'No' based on the requirement. 

 

a. If the user selects yes, then they will have to select values for the “Existing”, “Project” and enter the 

name of a cross street in the “Cross Street” field. This option is available for Highway SITS 1 – 6, 11, 

16 and 17.  

 

Note: If any value is selected from the 'Project cross section' dropdown, a small snapshot of the 

cross section is displayed below with a hyperlink called 'open image in a separate window'. 

This option will allow the user to see the larger image in a separate window. 
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b. If the user wish to select 'Yes' option for 'Will any intersection be upgraded as part of this 

project?' option, then the below page is displayed. 
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c. User can add additional rows of the intersection/interchange details by clicking on 'Add new' 

button. 
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d. If the user wish to select 'No' option for 'Will any intersection be upgraded as part of this 

project?' option, then intersection/interchange details are not displayed indicating as not 

required. 

 

4. The user clicks on the 'Save & Next' button  to continue to the next page. The user may 

also click the 'Previous' button to make any changes in the previous pages. 
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4.1.5 Cost 

1. The 'Cost' page will then appear after the processing bar is complete. The current page is shown in 

blue and the details page is marked with a green check mark beside it, indicating 

the page is completed in wizard. 

  

2. The system automatically calculates the project cost based on the selections made on the Details 

page. As an option, the user can enter any additional funds associated with the cost. 

The total cost to NCDOT is computed as follows: 

a. Total Cost to NCDOT = Estimated Total Project Cost—Total Fund(s). 

Estimated Total Project Cost = Construction Cost + Remaining Right-of-Way Cost + Utilities Cost. 
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b. User may click on 'Add fund' button if they wish to enter 'Other Funds' associated with the 

project such as 'Non-Federal' or 'Non-State' fund. 

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to 

contribute to the project and thereby lower the cost of the project to NCDOT. 

       

 
 

c. The system will automatically deduct the 'other funds' from 'project cost' and gives 'Total Cost 

to NCDOT' as shown below (i.e., Project Cost—Other Funds = Total Cost to NCDOT). 
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d. An example is shown in the screenshot below. 

 

Note: 

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the value 

entered is out of range. The user must fix this error before being able to continue on to the next 

page. 
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded off 

and the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to 1. 

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is 

rounded off to 1,000. 
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Also, if the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1. 

 

Note: For more details on cost field validations, please refer to section 4.3.5. 

3. The user clicks on the 'Save & Next' button to continue to the 'Score' Page. 

4.1.6 Score 

1. The 'Score' page appears after the processing bar is complete showing the percentage for 'Statewide 

mobility', 'Regional Impact' & 'Divisional Needs'. 
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2. A blue circle appears indicating the 'Score' page as the current page  and the 'Cost' page is 

shown with a green check mark beside it,  indicating the page is completed in the wizard. 

 

3. The system automatically calculates the score based on the cost and other parameters entered 

while creating the project. This will allow the user to review the percentages allotted for each 

project category. 

4. The user clicks on the 'Save & Next' button to continue to the 'Summary' page. 

a. The user may also click on the  button to navigate to previous pages and make any 

edits. 
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4.1.7 Summary 

1. The 'Summary 'page is displayed showing the details entered in each page of the project. This page 

is highlighted in the blue circle indicating the user's current page.  

All of the previous pages have a green check mark beside them indicating them as completed steps 

in the wizard. 
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2. The user reviews the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

a. The user can also click on 'Save & Enter Another Project' button.  This 

option saves the current project and navigates to the project page to start creating another 

project. 
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Optional Step: 

3. The user can also click on the 'Previous' button  to go back to previous pages to make 

any edits. 

a. For Example: If user clicks on the previous button and wish to change anything on the 'Map 

sketch' page then they can make any necessary edits and continue to Save & Next from that 

page. 

Note: User may have to click 'Save & Next' button at each successive page even though the edits 

are performed or not in order to continue and finish the workflow. 
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b. If the user makes any changes on the map sketch page, then next page is shown as current page 

highlighting in blue color and other successive pages are shown as pending pages with a '?' mark 

and highlighting in yellow. Example shown below. 

 

c. The user continues to save all the pages and clicks on 'Save and Add to the Map' button. 

d. Project draft is created and a green check mark is shown next to the project indicating as a 

completed draft. 
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Note: If the user saves the project by using cancel button on the top, then the project is saved as 

a pending draft with a yellow '?' mark beside. Examples of pending projects are shown in below 

screenshot. 
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4. This project is displayed with the status of 'Draft'. The map area is zoomed in to the location of the 

project, showing the project details in a small pop-up window. 

 

4.1.8 Editing a Draft Project (optional) 

The user can perform edits to any of the draft projects by clicking the 'Edit' button located at the bottom 

of the project grid. 
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1. The user selects a project and clicks on the 'Edit' button. The processing bar is shown loading all 

the completed project pages and will display the 'Summary' page. 
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2. The user clicks on the project page that is required for editing. 

For example: The user clicks on the 'Details' page during editing. The 'Details' page is already 

populated with the previously input information as shown below. 

 

a. The user performs any necessary edits and clicks on the Save & Next button. All the 

subsequent pages after the cost page are displayed with yellow '?' indicating as incomplete 

and cost page with blue color indicating as current page. 
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Note: Only if the user makes any changes in the details page, then next page is displayed as 

shown below.If no changes are made and only the 'Save & Next' button is clicked on all of 

the pages, then all pages are shown as completed. 

 

b. The user may wish to perform any edits on the pending pages or can keep the intial entered 

values and click on the 'Save & Next' button on each page until the 'Summary' page is 

reached. 

c. The user verifies that the edits performed on the previous pages are relfected in the 

'Summary' page and clicks on the 'Save & Return to Map View' button to save the edited 

draft project. 

Note: When using the 'Edit' option to continue or change the conents of a project you will 

notice that the 'Save & Enter Another Project' option is not available. 
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The user may also click on the 'Previous' button to include any additonal edits in the previous 

pages. 

 

4.1.9 Deleting a Draft Project (optional) 

This section details on deleting of a draft project. 

1. The user may select a draft project to delete and click on the 'Delete' button located at the 

bottom of the project grid. 
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a. A dialog window will ask for confirmation of the deleted projects as is displayed below. 

 

b. The user can click on the 'Yes' button to delete the project and verify that the project is 

deleted from the project grid. The user may click on the 'No' button to dismiss the window 

and continue to stay on the application. 

4.1.10 Submitting a Draft Project 

1. The user selects any draft project and clicks on the 'Submit' button to submit a project. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 106 1/13/14 

2. The project status is changed to 'Submitted' in the project list. 

 

3. The user cannot perform 'Edit' or 'Delete' operations on the submitted project. The options to 'Edit' 

and 'Delete' are greyed out. 

Note: If you need to edit a submitted project, you must contact SPOT office to make any necessary 

changes. 

The user can continue to export the draft project or create a new project from here. 

4.2 Bicycle & Pedestrian Mode 

This section provides details on how to create a 'Bicycle & Pedestrian' project. The user clicks on the 

'Create New +' button . The project grid and interactive map are replaced by a project 

creation wizard. The wizard has seven steps as listed below: 

1. Project Type 

2. Route 

3. Map Sketch 
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4. Details 

5. Cost 

6. Score 

7. Summary 

This wizard allows the user to create each step in sequence. The user can navigate to any step in the 

middle of the project and make the necessary edits, and then save at each step of the project. It also 

provides the ability to save the project in between workflows for later use. 

4.2.1 Project Type 

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the 

map area is greyed out. 

 

a. The system displays the project grid on the left showing seven sequential steps to be performed 

for creating a project. 

b. A 'Cancel' button  is displayed allowing the user to cancel the project at any stage. This 

selection will not save changes made in any of the project steps. 

c. A 'Save and Next' button  is displayed allowing the user to continue to the next 

steps in the creation of a project. 
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2. In the Project Type dialog window, the user performs the following steps: 

 

a. Select the 'Bicycle & Pedestrian' radio button in the project type 'Mode' menu. 

 

b. By default the 'Division Needs' radio button is selected in 'Project Category'. 
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c. Select any value from the 'Specific Improvement Type' drop down. 

 

d. The user enters the local Ids associated with the projects from Comprehensive or Long Range 

Transportation Plans in the 'Project Local ID' text field (optional). 

 

e. The user enters the 'TIP #' in the text box and clicks on the Save & Next button (optional). 
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4.2.2 Route 

1. A 'Route' dialog page displays as a second page in the project. The first step of the project is shown 

with a green check mark beside it,  indicating the step is completed in the wizard. This 

wizard then highlights the 'Route' page blue.   

 

2. At this point, the user verifies the following changes in the application: 

a. A new SPOT ID will be generated for the project displaying at the top right corner of the UI with 

the improvement type selected in the previous step. 
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Note: Please refer to section 4.1.2 on how the SPOT ID format is derived. 

b. A previous button appears at the bottom left of the Route page. 

 

The user can click on the 'Previous' button if they wish to change the selection made in the first 

page of the project. For any edits made on the previous page, changes will be applied only after 

clicking on the 'Save & Next' button. 

c. In this page, if the user wants to cancel the project by clicking on the 'Cancel' button, the pop-up 

window is displayed asking for confirmation to save or delete the project. 

• The user clicks on the 'Save' button and the project is saved and displayed in the project 

grid. A yellow '?' mark appears next to the project indicating the project is partially 

completed. 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 112 1/13/14 

 

• The user can continue this project any time after saving. 

• The user may click on the 'Delete' button if they wish to delete the project. 
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• The user clicks on the 'Cancel' button if they want to continue with the workflow.  

 

3. On the 'Route' page, the user performs the following steps: 

 

a. The user enters Route name in the 'Route/Facility Name' text box. 

-  

b. The user enters a route number in the 'From/Cross Street' text box. 

 

c. The user enters a 'To' street value in the text box. 
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d. The user enters the 'Project Description' in the text box. 

 

e. The user enters optional links to supporting documents in the 'Supporting Documents' text box. 

Supporting documents can be problem statements, purpose and need statements, feasibility 

studies or other local studies, or other planning and/or design related information that help to 

better describe and justify the need for the project. 

Note: System supports only links to the documents, not to be confused with attach documents. 

 

f. The user clicks on the 'Save & Next' button.  

The user may also click the 'Previous' button if they wish to return to the previous page and 

make edits. 

4.2.3 Map Sketch 

1. The application displays the enabled map view showing the 'Map Sketch' menu at the bottom of the 

application. 

On the project grid, the 'Route' page is shown with a green check mark beside it.   

This indicates the step is completed in the wizard and the 'Map sketch' is highlighted in blue 

 showing it as the current page in the wizard. 
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2. The project information is updated at the bottom right corner of the map with the 'Route/Facility 

Name' which is selected in the 'Route' page of the project. 

 

3. The 'Previous' and “Save & Next” buttons, displayed at the bottom of the map sketch page, are 

shown as enabled.  

 

4. The user can perform an optional check on 'Show Other Bike-ped Projects' button 

on the map sketch page to see all (draft/submitted/other) bikeped projects 

in that area on the map. A check mark is shown and the other bikeped projects appear on the map. 

The user can toggle the button on/off to see the green color appearing/disappearing. 
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5. Different types of selection tools are displayed on the 'Map Sketch' menu. This can be performed in 

two ways either selecting the intersecting features or features containing in a particular area of 

selection made as described below. 

Intersects 

This option allows the user to select only the intersecting road segments inside the area drawn by 

using polygon, free hand or rectangle tool. 

  
 

 

Contains 

This option allows the user to select all the road segments inside the area drawn by using polygon, 

free hand or rectangle tool. 

 

 

Either by selecting contains or intersects option, user performs further actions on this page using the 

following tools. 

Select using polygon 

a. The user clicks on 'select using polygon' tool  to make a feature selection. 

b. The user clicks on the desired location and begins drawing a polygon on the map. The user then 

double clicks to finish the sketch. 

c. All the new road segments under the polygon selection are highlighted on the map. The 'Save & 

Next' button is enabled at this point. 
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d. If required, the user may have to zoom in to the map to verify if the desired segments are 

selected. 

 

Select using freehand 

a. The user clicks on the 'select using polygon' tool  to make a selection. 

b. The user clicks on the desired location and draws a freehand sketch on the map and double 

clicks to finish the sketch. 

c. All the new road segments that are within the polygon selection are highlighted on the map and 

the 'Save & Next' button is enabled at this point. 

d. If required, the user may have to zoom in to the map to verify if the desired segments are 

selected. 
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Select using Rectangle 

a. The user clicks on the 'select using polygon' tool  to make a selection. 

b. 'Click to add a shape, or press down to start and let go to finish' 

 information is displayed next to the mouse pointer until 

the user starts drawing on the map. 

c. The user clicks on the desired location and drags on the map to form a rectangular area. 

d. All the new road segments that come under the rectangular selection are highlighted on the 

map and 'Save & Next' button is enabled at this point. 

e. If required, the user may have to zoom in to the map to verify if the desired segments are 

selected. 

 

Note: The user can clear or deselect or clear the selections by using ‘clear’ hyperlink located 

next to each step. Please refer to section 4.1.3 for more details on clear & unselect. 

Split a line  

Please refer section 4.1.3 on how to use split a line tool. 
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Map Sketch Menu based on Improvement Types (Bicycle-Pedestrian) 

a. For improvement types 1,2,3,5 & 8 the 'Map sketch' option is displayed as shown below. 

 

b. For improvement type 2, 6 & 7 the 'Map Sketch' option is displayed as shown below. 

 

The user has the option to draw a polyline, free hand polyline and upload a shape file to the 

map. User may have to upload shape file on the home page under the “layers and Legend” drop 

down. 

Note: Please refer section 3.1.5 on how to upload a shape file and refer section 4.1.3 for more 

details on how to continue after uploading a shape file. 

Draw a polyline 

e. The user clicks on the 'select using polygon' tool  to draw a polygon on the map. 

f. The user clicks on the desired location and clicks once to begin drawing. The user then creates 

any polygon and double-clicks when they are finished. Note that no line created can cross 

another one created by the user in the same map step, this will cause the selection to be null. 

g. The poly lines drawn on the desired area are highlighted in green and displayed on the map as 

shown below. 
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h. If required, the user may have to zoom in to the map to verify if the desired segments are 

selected. 

 

Draw a freehand polyline 

a. The user clicks on the 'select using polygon' tool  to draw a freehand polygon on the map. 

b. The user clicks on the desired location once to begin drawing. The user will double click when 

they are finished drawing. 

c. The freehand sketch drawn on the desired located is highlighted in green and displayed on the 

map as shown below. 

d. If required, the user may have to zoom in to the map to verify if the desired segments are 

selected. 
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4.2.4 Details 
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1. The user performs the following on the 'Details' page. 

a. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement. 

 

b. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement. 

 

c. The user enters any discussion details and date in the “Discussion Details” window below. 

 

d. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement. 

 

e. The user enters the local government(s) where the project is located below. 

 

f. The user enters or types the amount of mileage. 
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g. The user selects the primary distance from the drop-down below 

 

h. The user selects enters the amounts of miles to primary distance in the field below. 

 

i. The user has the ability to enter other destinations with a count of up to twelve using the “Add 

Another” button. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 125 1/13/14 

j. Once the user reaches the limit, 'Add Another' button will be greyed out with a message 'No 

more destinations can be added'. The added destinations can be deleted using the red “X” 

beside the selected destination added. 

 

 

k. The user selects the percentage of 'Amount of Right-of-Way already Acquired' by clicking on the 

up and down arrows next to the field. 

 

l. The user selects the design completion percentage by clicking on the up & down arrows next to 

the field. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 126 1/13/14 

m. The user selects the 'Environmental Document Type' from the dropdown. 

 

n. The user selects the connection point from the drop-down below 

 
 

o. The user also has the ability to add an additional connection points a maximum of ten using the 

“Add Another” button. Once the user reaches the limit, the 'Add Another' button will be greyed 

out with a message 'No more destinations can be added'. The added destinations can be deleted 

using the red “X” beside the selected connection point added. 

 
 

 

 

  

2. The 'Details' page looks like below after entering all fields. If the first question is answered with a 

yes, then the 'Name of plan(s)' is will need to be filled out. If the second question is answered with a 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 127 1/13/14 

no then the remaining fields after the question becomes hidden. See second image after the first 

below. Please note the highlighted fields denotes a mandatory requirement 
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3. The user clicks on the 'Save & Next' button  to continue to the 'Cost' page. 

The user may also click on the 'Previous' button if they wish to return to the previous page and make 

edits. 

 

4. The user performs the following on the 'Cost' Page: 

The user enters values in the cost fields as show in the below screenshot. 

Estimated Total Project Cost = Estimated Remaining Preliminary Engineering/Design Cost + 

Remaining Right-of-Way Cost + Construction Cost. 
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Examples of Cost computation are shown below. Please refer sections 2.5 to 2.8 for more details on 

the cost page. 

 

a. The user can choose to enter the 'Other Funds' optional fields. The user clicks on the 

 button to add multiple 'Other Funds' fields. 

Note: Other funds can be local funds that would contribute to a project thereby reducing the 

cost to NCDOT. 

 

b. The system automatically computes the Total Cost to NCDOT by subtracting Total Funds from 

the Estimated Total Project cost. 

(i.e., 440,000 – 21,000 = 419,000 as shown highlighted below.) 
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c. After entering all of the details, the cost page is displayed as shown below. 

 

d. The user clicks on the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 

Note: Please refer to section 4.3.5 for cost field validations. 
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4.2.5 Score 

1. The 'Score' page appears after the processing bar is complete, showing the percentages alloted for 

division needs. 

 

2. The user clicks on the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.2.6 Summary 
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1. The user reviews the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

a. The user can also click on the 'Previous' button  to go back to previous pages to 

make any edits. 

Note: Please refer to section 4.1.7 on how to edit previous pages. 
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2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the 

project, showing the project details in a small window. 

 

Note: The user can perform Edit/Delete operation on a draft project. Please refer to sections 4.1.8 

through 4.1.10 for more details on editing/deleting & submitting a draft project. 

3. The user clicks on the 'Submit' button located at the bottom of the map. 
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4. The project status is changed to 'Submitted' in the project list. 

 

5. The user cannot perform 'Edit' or 'Delete' (For MPO, RPO or Division user) operations on the 

submitted project. The options to 'Edit' and 'Delete' are greyed out. 

Note: If the user wishes to make any changes on the submitted project, then the user has to contact 

SPOT office. 

6. The user can continue to export the project or create a new project from here. 

4.3 Aviation Mode 

All the Non-GIS projects for the SPOT On!ine application are covered from sections 4.3 through 4.6. 

Disclaimer: Entry of new Aviation projects in SPOT On!ine has no geospatial processing and near real 

time scoring is not available. Quantitative scores will be available during the local input point window. A 

pin can be inserted at the Map sketch step for reference only. Other supporting documentation can be 

uploaded in P3.0 SharePoint site. 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 137 1/13/14 

This section provides details on how to create an 'Aviation' project. The user clicks on the 'Create New +' 

button . The project grid and interactive map are replaced by a project creation wizard. The 

wizard has seven steps as listed below: 

1. Project Type 

2. Route 

3. Map Sketch 

4. Details 

5. Cost 

6. Score 

7. Summary 

This wizard allows the user to create each step in sequence. The user can then navigate to any step in 

the middle of the project, make the necessary edits and save at each step of the project. It also provides 

the ability to save the project in between workflows for later use. 
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4.3.1 Project Type 

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the 

map area is greyed out. 

 

a. The system displays the project grid on the left showing seven sequential steps to be performed 

for creating a project. 

b. A 'Cancel' button  is displayed allowing the user to cancel the project at any stage. This 

selection will not save any changes made in any of the project steps. 

c. A 'Save and Next' button  is displayed allowing the user to continue to the next 

steps in the creation of a project. 
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2. In the Project Type dialog window, the user performs the following steps: 

 

a. Select the 'Aviation' radio button in the project type 'Mode' menu. 
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b. Leave the default selection of ‘Statewide Mobility' for the 'Project Category'. 

 

c. Select any value from the 'Specific Improvement Type' drop down. 

        

 

d. The user enters local IDs associated with projects from Comprehensive or Long Range 

Transportation Plans in the 'Project Local ID' Text box. 

 

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button. 

 

c. In this page, if the user wants to cancel the project by clicking on the 'Cancel' button, the pop-up 

window is displayed asking for confirmation to save or delete the project. 

• The user clicks on the 'Save' button and the project gets saved and displayed in the project 

grid. A yellow '?' mark appears next to the project indicating the project is partially 

completed. 
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• The user can continue on this project any time after saving. 

• The user may click on the 'Delete' button if the user wishes to delete the project. 

• The user clicks on the 'Cancel' button if they want to continue with the workflow.  
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4.3.2 Route 
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1. At this point, the user verifies the following changes in the application: 

a. A new SPOT ID will be generated for the project displaying on the top of the UI with the 

improvement type selected in the previous step. 

Note: The spot id is generated based on the format @######-@@ 

Item Description 

@ Mode designator (A=Aviation, B=Bike/Ped, 

F=Ferry,H=Highway,T=Public Transit,R=Rail) 

## Last two digits of the year (e.g., 12, 13…) 

#### 1-9999, this is a sequential number. #### will be set to zeroes on 

January 1 of each year.  

@@ This item is optional. It is a sequential segment ID. Segment ID's are 

used to identify various segments of a single project. The segment 

processing is provided by the NCDOT created Admin application. 

 

 

 A previous button appears at the bottom left of the Route page. 

 

The user can click on the 'Previous' button if they wish to change the selection made in the first 

page of the project. For any edits made on the previous page, changes will be applied only after 

clicking on the 'Save & Next' button on the previous page. 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 144 1/13/14 

2. On the 'Route' page, the user performs the following steps: 

 

a. The user enters a value in the 'Project Title' text box. 

 

b. The user selects the 'Route/Facility Name' from the drop down. 

 

c. The user enters the 'Project Description' in the text box. 

 

d. The user enters optional links to supporting documents in the 'Supporting Documents' text box. 

Supporting documents can be problem statements, purpose and need statements, feasibility 

studies or other local studies, or other planning and/or design related information that help to 

better describe and justify the need for the project. 
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Note: System supports only links to the documents, not to be confused with attach documents. 

 
e. The user clicks on the 'Save & Next' button.  

f. The user may also click the 'Previous' button if they wish to return to the previous page and 

make edits. 

4.3.3 Map Sketch 

1. The application displays the enabled map view, showing the 'Map Sketch' menu at the bottom of 

the application. 
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2. At this point, the user will mark where the project will occur, by using the following mapping 

functionality. 

3. A pin tool  is displayed on the 'Map Sketch' menu, allowing the user to select the pin and drop 

it at the desired location on the map. 

 

4. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move 

forward after changes have been made. 

 

5. The user can perform an optional check on 'Show Other Aviation Projects' button 

 on the map sketch page to see all(draft/submitted/pending) all aviation 

projects in that area on the map. A check mark appears after clicking this button. The user can 

toggle the button on/off to see the green color appearing/disappearing. 

6. The project information is updated at the bottom right corner of the map with the 'Route/Facility 

Name', which is selected in the 'Route' page of the project. 

 

7. The user selects the pin tool, drops it at the desired location on the map and verifies the following: 

a. A dropped pin is shown on the map and the 'Save & Next' button is enabled. 
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b. The user clicks on the 'Save & Next' button to save the selected location on the map and to 

move forward. 

 

Note: If the user clicks on the previous button to make edits on any previous project pages, the 

current page will not be saved. The user may have to navigate to the 'Map Sketch' page and 

make a new selection again. 

c. A processing bar appears as the system calculates the project specific GIS map data. Please wait 

until processing is complete. You will then be navigated to the Details page. 
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4.3.4 Details 

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the 

'Details' page. The map view is greyed out for this page. 

 

2. Click on the 'Next' button  to continue to the 'Cost' page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.3.5 Cost 

 

1. The user performs the following in the 'Cost' page:  

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field. 
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b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the 

entered amount. 

c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the 

 button to add multiple 'Other Funds' fields.  

d. The 'Other Funds' row is created at the top showing two fields as required fields. 

e. The user enters the description of the fund on the first field and cost on '$' field. The user can 

enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X' on 

the far right side it will cancel the 'Other Funds' entry. 

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to 

contribute to the project and thereby lower the cost of the project to NCDOT. 

 
Note: 

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the 

value entered is out of range. The user must fix this error before being able to continue on 

to the next page. 
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded 

off and the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to 

1. 

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is 

rounded off to 1,000. 
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Also, if the user enters a value of 1,000.5 (and greater) then the cost is rounded off to 

1,000.1. 

 

The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost 

entered in the 'Other Funds' from the 'Estimated Total Project Cost' field. 
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For Example: If the user enters the project cost as '$5,000' and the other funds total as 

$1,500 (1,000 + 500) then the system automatically subtracts the total funds amount from 

project cost and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below. 
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red' 

and shows an error message that the value of 'Total Fund' is greater than the 'Estimated Total 

Project Cost'. The user performs the necessary edits and continues to the workflow. 

 

The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.3.6 Score 

 

The user clicks on the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.3.7 Summary 

 

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

2. The user can also click on 'Save & Enter Another Project' button.   

This option saves the current project and navigates to the project page to start creating another 

project. 

3. The user can also click on the 'Previous' button  to go back to previous pages to make 

any edits. 
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Note: Please refer to section 4.1.7 for more details on how the previous pages are edited in the 

workflow. 

 

4. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the 

project, showing the project details in a small window. 
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Note: The user can perform the Edit/Delete operation on a draft project. Please refer to 

sections 4.1.8 & 4.1.9 for more details on editing and deleting a project. 

5. The user clicks on the 'Submit' button located at the bottom of the map. 

 

Note: Please refer to section 4.1.10 for more details on submitting a draft project. 

6. The project status is changed to 'Submitted' in the project list. 

7. The user cannot perform the 'Edit' or 'Delete' operations on the submitted project. The options to 

'Edit' and 'Delete' are greyed out. 

8. The user can continue to export the project or create a new project from here. 

4.4 Ferry Mode 

This section provides details on how to create a 'Ferry' project. 

Disclaimer: Entry of new Ferry projects in SPOT On!ine has no geospatial processing and near real time 

scoring is not available. Quantitative scores will be available during the local input point window. A pin 

can be inserted at the Map sketch step for reference only. Other supporting documentation can be 

uploaded in P3.0 SharePoint site. 

The user clicks on the 'Create New +' button . The project grid and interactive map are 

replaced by a project creation wizard. The wizard has seven steps as listed below: 

1. Project Type 

2. Route 

3. Map Sketch 

4. Details 

5. Cost 

6. Score 

7. Summary 

The wizard allows the user to create each step in sequence. The user can navigate to any step in the 

middle of the project and make the necessary edits and then save at each step of the project. It also 

provides the ability to save the project in between workflows for later use. 
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4.4.1 Project Type 

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the 

map area is greyed out. 

 

a. The system displays the project grid on the left showing seven sequential steps to be performed 

for creating a project. 

b. A 'Cancel' button  is displayed allowing the user to cancel the project at any stage. This 

selection will not save any changes made in any of the project steps. 

c. A 'Save and Next' button  is displayed allowing the user to continue to the next 

steps in the creation of a project. 
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2. In the Project Type dialog window, the user performs the following steps: 

 

a. Select the 'Ferry' radio button in the project type 'Mode' menu. 

 

b. Select 'Statewide Mobility' radio button for 'Project Category'. 
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c. Select any value from the 'Specific Improvement Type' drop down. 

 

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range 

Transportation Plans in the 'Project Local ID' the text box. 

 

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button. 

 

f. In this page, if the user wants to cancel the project by clicking on the 'Cancel' button, the project 

gets cancelled and no changes are saved. 
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4.4.2 Route 

1. A 'Route' dialog page displays as a second page in the project. The first step of the project is shown 

with a green check mark beside it,  indicating the step is completed in the wizard. This 

wizard then highlights the 'Route' page blue. 

 

2. At this point, the user verifies the following changes in the application: 

a. A new SPOT ID will be generated for the project, displaying on top of the UI with the 

improvement type selected in the previous step. 

Note: Please refer to section 4.1.3 on the derivation of SPOT ID. 

 
b. A previous button appears at the bottom left of the Route page. 
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The user can click on the 'Previous' button if they wish to change the selection made in the first 

page of the project. For any edits made on the previous page, changes will be applied only after 

clicking on the 'Save & Next' button on the previous page. 

•  A yellow '?' mark appears next to the project indicating the project is partially completed if 

changes were made to any completed page or pages not completed where the user used 

the Cancel button to exit the project and the ‘Save’ option was selected during exit. 

 

• The user can continue this project any time after saving. 

• The user may click on the 'Delete' button if user wishes to delete the project. 
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• The user clicks on the 'Cancel' button if they want to continue with the workflow. 

 

3. On the 'Route' page, the user performs the following steps: 

 

a. The user selects 'size' from the dropdown. 

 

b. The user selects 'Route/Facility Name' from the drop down. 

 

c. The user selects 'Route Profile' from the drop down. 
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d. The user enters a 'Project Description' in the text box. The user may not be able to navigate to 

the next page without entering this required field. 

 

e. The user enters optional links to supporting documents in the 'Supporting Documents' text box. 

Supporting documents can be problem statements, purpose and need statements, feasibility 

studies or other local studies, or other planning and/or design related information that help to 

better describe and justify the need for the project. 

Note: System supports only links to the documents, not to be confused with attached 

documents. 

 

f. The user clicks on the 'Save & Next' button.  

The user may also click the 'Previous' button if they wish to return to the previous page and 

make edits. 
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4.4.3 Map Sketch 

 

1. At this point, the user will mark where the project will occur, by using the following mapping 

functionality. 

a. A pin tool  is displayed on the 'Map Sketch' menu, allowing the user to select the pin and 

drop it at the desired location on the map. 

 
8. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move 

forward after changes have been made(pin placed on the map). 

 
b. The user can perform optional check on 'Show Other Ferry Projects' button 

 located on top of the map sketch page to see all the 

(draft/submitted/other) ferry projects in that area on the map. A check mark appears after 
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clicking this button. The user can toggle the button on/off to see the green color 

appearing/disappearing. 

c. The project information is updated at the bottom right corner of the map with the 

'Route/Facility Name', which is selected in the 'Route' page of the project. 

 
2. The user selects the pin tool, drops it at the desired location on the map and verifies the following: 

a. A dropped pin is shown on the map and the 'Save & Next' button is enabled. 

 

b. The user clicks on the 'Save & Next' button to save the selected location on the map. 

Note: The user may click on the 'Previous' button to perform any edits and come back to this 

page to continue with the 'Save & Next' button. 

3. A processing bar appears as the system calculates the project specific GIS map data. Please wait 

until processing is complete. You will then be navigated to the Details page. 
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4.4.4 Details 

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the 

'Details' page. The map view is greyed out for this page. 

 

2. Click on the 'Next' button  to continue to the 'Cost' page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.4.5 Cost 

 
1. The user performs the following in the 'Cost' page:  

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field. 

 
b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the 

entered amount. 
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c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the 

 button to add multiple 'Other Funds' fields. 

d. The 'Other Funds' row is created at the top showing two fields as required fields. 

The user enters the description of the fund on the first field and cost on the '$' field. The user 

can enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X' 

on the far right side it will cancel the 'Other Funds' entry. 

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to 

contribute to the project and thereby lower the cost of the project to NCDOT. 

 
Note: If the user tries to enter more than 10 digits, the system will give a warning message 

saying the value entered is out of range. The user will not be able to proceed until they have 

corrected this error. 
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded off and 

the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to 1. 

For Example: If the user enters a value of 1000.45 in the project cost, then the total cost is rounded 

off to 1000. 

 

3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1. 

a. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in 

the 'Other Funds' from the 'Estimated Total Project Cost' field. 

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500 

(1,000 + 500), then the system automatically subtracts the total funds amount from project cost 

and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below. 
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red' 

and shows an error message that the value of 'Total Fund' is greater than the 'Estimated Total 

Project Cost'. The user performs the necessary edits and continues with the workflow. 
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4. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 

4.4.6 Score 

1. The 'Score' page appears after the processing bar is complete and shows the message, 'No Score 

Available'. 
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2. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.4.7 Summary 

 

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

a. The user can also click on the 'Previous' button  to go back to previous pages to 

make any edits. 

Note: Please refer to section 4.1.7 for more details on how the editing can be performed on 

previous pages of a project. 
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2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the 

project showing the project details in a small window. 

 

Note: The user can perform the Edit/Delete operations on a draft project. Please refer to 

sections 4.1.8 & 4.1.9 for more details on editing and deleting a project. 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 177 1/13/14 

3. The user clicks on the 'Submit' button located at the bottom of the map. 

 

For more details, please refer section 4.1.10 on submitting a project. 

4. The project status is changed to 'Submitted' in the project list. 

 

7. The user cannot perform the 'Edit' or 'Delete' operations on the submitted project. The options to 

'Edit' and 'Delete' are greyed out. 

8. The user can continue to export the project or create a new project from here. 

4.5 Public Transit Mode 

This section provides details on how to create a 'Public Transit' project. 

Disclaimer: Entry of new Transit projects in SPOT On!ine has no geospatial processing and near real time 

scoring is not available. Quantitative scores will be available during the local input point window. A pin 
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can be inserted at the Map sketch step for reference only. Other supporting documentation can be 

uploaded in P3.0 SharePoint site. 

The user clicks on the 'Create New +' button . The project grid and interactive map are 

replaced by a project creation wizard. The wizard has seven steps as listed below: 

1. Project Type 

2. Route 

3. Map Sketch 

4. Details 

5. Cost 

6. Score 

7. Summary 

This wizard allows the user to create each step in sequence. The user can navigate to any step in the 

middle of the project and make the necessary edits and then save at each step of the project. It also 

provides the ability to save the project in between workflows for later use. 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 179 1/13/14 

4.5.1 Project Type 

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the 

map area is greyed out. 

 

a. The system displays the project grid on the left showing seven sequential steps to be performed 

for creating a project. 

b. A 'Cancel' button  is displayed, allowing the user to cancel the project at any stage. This 

selection will not save any changes made in any of the project steps. 

c. A 'Save and Next' button  is displayed, allowing the user to continue to the next 

steps in the creation of a project. 
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2. In the Project Type dialog window, the user performs the following steps: 

 

a. Select the 'Public Transit' radio button in the project type 'Mode' menu. 

 

b. Select 'Regional Impact' radio button for 'Project Category'. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 181 1/13/14 

c. Select 'Expansion-Demand Response' from the 'Specific Improvement Type' drop down. 

 

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range 

Transportation Plans in the 'Project Local ID' the text box. 

 

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button. 
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4.5.2 Route 

 

1. At this point, the user reviews the following changes in the application. 

2. A new SPOT ID will be generated for the project displaying on the top of the UI with the 

improvement type selected in the previous step. 

Note: Please refer to section 4.1.3 for more details on the derivation of SPOT ID. 
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a. A previous button appears at the bottom left of the Route page. 

 

The user can click on the 'Previous' button if they wish to change the selection made in the first 

page of the project. For any edits made on the previous page, changes will be applied only after 

clicking on the 'Save & Next' button on the previous page. 

b. In this page, if the user wants to cancel the project by clicking on the 'Cancel' button, the pop-up 

window is displayed asking for confirmation to save or delete the project. 

• The user clicks on the 'Save' button and the project gets saved and displayed in project grid. 

A yellow '?' mark appears next to the project indicating the project is partially completed. 

 

• The user can continue this project any time after saving. 

• The user may click on the 'Delete' button if they wish to delete the project. 

• The user clicks on the 'Cancel' button if they want to continue with the workflow. 
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3. On the 'Route' page, the user performs the following steps: 

 

a. The user enters the 'Route/Facility Name' in the text box. 

 

b. The user enters the 'Project Description' in the text box. 

 

c. The user enters optional links to supporting documents in the 'Supporting Documents' text box. 

Supporting documents can be problem statements, purpose and need statements, feasibility 

studies or other local studies, or other planning and/or design related information that help to 

better describe and justify the need for the project. 
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Note: System supports only links to the documents, not to be confused with attached 

documents. 

 

d. The user allots the State Share, Local Share and Federal Share values by clicking on the arrows 

next to each field. By default, value is shown as '0'. 

 
e. The user clicks on the 'Save & Next' button.  

The user may also click on the 'Previous' button if they wish to return to the previous page and 

make edits. 
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4.5.3 Map Sketch 
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4. At this point, the user will mark where the project will occur, by using the following mapping 

functionality. 

a. A pin tool  is displayed on the 'Map Sketch' menu, allowing the user to select the pin and 

drop it at the desired location on the map.  

 

b. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move 

forward after changes have been made(pin placed on the map). 

 

c. The user can perform optional checks on 'Show Other Public transportation Projects' button 

located on the map sketch page to see all the 

(draft/submitted/other) transportation projects in that area on the map. A check mark appears 

after clicking this button. The user can toggle the button on/off to see the green color 

appearing/disappearing. 

d. The project information is updated at the bottom right corner of the map with the previously 

selected 'Route/Facility Name'. 

 

5. The user selects the pin tool, drops it at the desired location on the map and verifies the following: 

a. A dropped pin is shown on the map and the 'Save & Next' button is enabled. 

 

b. The user clicks on the 'Save & Next' button to save the selected location on the map and to 

move to the next page. 
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Note: If the user clicks on the previous button to make edits on previous project pages, the 

current page will not be saved. The user may have to navigate to the 'Map Sketch' page and 

make a new selection again. 

6. A processing bar appears as the system calculates the project specific GIS map data. Please wait 

until processing is complete. You will then be navigated to the Details page. 

4.5.4 Details 

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the 

'Details' page. The map view is greyed out for this page. 
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2. The user performs will populate the following fields displayed in the image below using the up or 

down arrows. The option of leaving the default value of zero is also available. 

 

 

 The user on completion of populating the above fields, can click the  ‘Save & 

Next’ button to navigate to the 'Cost' page. 

 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.5.5 Cost 

 

1. The user performs the following in the 'Cost' page: 

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field. 

 
 

b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the 

entered amount. 
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c. The user can choose to enter the 'Other Funds' optional fields. The user then on clicks the 

 button to add multiple 'Other Funds' fields.  

d. The 'Other Funds' row is created at the top showing two fields as required fields. 

The user enters the description of the fund on the first field and cost on '$' field. The user can 

enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X ' on 

the far right side it will cancel the 'Other Funds' entry. Note that if the user enters only a source 

name and not a cost the system will give the user a warning before they can proceed to the next 

page. This also happens if the user enters a cost without a source name. 

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to 

contribute to the project and thereby lower the cost of the project to NCDOT. 

 

Note: 

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the 

value entered is out of range. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 192 1/13/14 

2. If the user enters any decimals along with the original cost, then any decimals < 0.5 are 

rounded off and the decimal is not considered. If the decimal is > 0.5 then the value is 

rounded off to 1. 

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is 

rounded off to 1,000. 

 

3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1. 
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e. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in 

the 'Other Funds' from the 'Estimated Total Project Cost' field. 

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500 

(1,000 + 500), then the system automatically subtracts the total funds amount from project cost 

and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below. 
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 

'red' and shows an error message that the value of 'Total Fund' is greater than the 

'Estimated Total Project Cost'. The user performs the necessary edits and continues with 

the workflow. 
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f. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 

4.5.6 Score 

 

1. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.5.7 Summary 

 

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

a. The user can also click on the 'Previous' button  to go back to previous pages to 

make any edits. 
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Note: Please refer to section 4.1.7 for more details on how the editing is performed on the 

previous pages of a project. 

 

2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the 

project, showing the project details in a small window. 
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Note: The user can perform the Edit/Delete operation on a draft project. Please refer to 

sections 4.1.8 and 4.1.9 for more details on editing and deleting a project. 

 

3. The user clicks on the 'Submit' button located at the bottom of the map. 

 

Note: Please refer to section 4.1.10 for more details on submitting a draft project. 

4. The project status gets changed to 'Submitted' in the project list. 

 

5. The user cannot perform the 'Edit' or 'Delete' operations on the submitted project. The options to 

'Edit' and 'Delete' are greyed out. 

6. The user can continue to export the project or create a new project from here. 
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4.6 Rail Mode 

This section provides details on how to create a 'Rail' project. 

Disclaimer: Entry of new Rail projects in SPOT On!ine has no geospatial processing and near real 

time scoring is not available. Quantitative scores will be available during the local input point 

window. A pin can be inserted at the Map sketch step for reference only. Other supporting 

documentation can be uploaded in P3.0 SharePoint site. 

The user clicks on the 'Create New +' button . The project grid and interactive map are 

replaced by a project creation wizard. The wizard has seven steps as listed below: 

1. Project Type 

2. Route 

3. Map Sketch 

4. Details 

5. Cost 

6. Score 

7. Summary 

This wizard allows the user to create each step in sequence. The user can navigate to any step in the 

middle of the project and make the necessary edits, and then save at each step of the project. It also 

provides the ability to save the project in between workflows for later use. 

4.6.1 Project Type 

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the 

map area is greyed out. 
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a. The system displays the project grid on the left showing seven sequential steps to be performed 

for creating a project. 

b. A 'Cancel' button  is displayed allowing the user to cancel the project at any stage. This 

selection will not save any changes made in any of the project steps. 

c. A 'Save and Next' button  is displayed allowing the user to continue through the 

next steps in the creation of a project. 
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2. In the Project Type dialog window, the user performs the following steps: 

 

a. Select the 'Rail' radio button in the project type 'Mode' menu. 
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b. Select 'Statewide Mobility' radio button for 'Project Category'. 

 
c. Select any value from the 'Specific Improvement Type' drop down. 

 

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range 

Transportation Plans in the 'Project Local ID' the text box. 

 

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button. 
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4.6.2 Route 

 

1. At this point, the user verifies the following changes in the application: 

a. A new SPOT ID will be generated for the project displaying on top of the UI with the 

improvement type selected in the previous step. 

Note: Please refer to section 4.1.3 on the derivation of SPOT ID format. 
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b. A previous button appears at the bottom left of the Route page. 

 

The user can click on the 'Previous' button if they wish to change the selection made in the first 

page of the project. For any edits made on the previous page, changes will be applied only after 

clicking on the 'Save & Next' button on the previous page. 

c. In this page, if the user wants to cancel the project by clicking on the 'Cancel' button, the pop-up 

window is displayed asking for confirmation to save or delete the project. 

• The user clicks on the 'Save' button and the project is saved and displayed in project grid. A 

yellow '?' mark appears next to the project indicating the project is partially completed. 

 

• The user can continue this project any time after saving. 

• The user may also click on the 'Delete' button if the user wishes to delete the project. 
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• The user clicks on the 'Cancel' button if they want to continue with the workflow. 

 

2. On the 'Route' page, the user performs the following steps: 

 

a. The user enters the 'Route/Facility Name' in the text box. 

 

b. The user enters the 'Project Description' in the text box. 

 

c. The user enters optional links to supporting documents in the 'Supporting Documents' text box. 

Supporting documents can be problem statements, purpose and need statements, feasibility 

studies or other local studies, or other planning and/or design related information that help to 

better describe and justify the need for the project. 
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Note: System supports only links to the documents, not to be confused with attach documents. 

 

d. The user clicks on the 'Save & Next' button.  

The user may also click the 'Previous' button if they wish to return to the previous page and 

make edits. 

4.6.3 Map Sketch 

 

1. At this point, the user will mark where the project will occur, by using the following mapping 

functionality. 

a. A pin tool  is displayed on the 'Map Sketch' menu, allowing the user to select the pin and 

drop it at the desired location on the map.  
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b. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move 

forward after changes have been made(pin placed on the map). 

 
c. The user can perform optional check by clicking on 'Show Other Rail Projects' button 

 located on the top of the map sketch page. This will allow the user 

to see all (draft/submitted/other) rail projects located in that particular area on the map. A 

check mark appears after clicking this button. The user can toggle the button on/off to see the 

green color appearing/disappearing. 

d. The project information is updated at the bottom right corner of the map with the 

'Route/Facility Name', which is selected in the 'Route' page of the project. 

 
 
2. The user selects the pin tool, drops it on the desired location on the map and verifies the following: 

a. A dropped pin is shown on the map and the 'Save & Next' button is enabled. 

 
b. The user clicks on the 'Save & Next' button to save the selected location on the map and to 

move to the next page. 

 

Note: If the user clicks on the previous button to make edits on previous project pages, the 

current page will not be saved. The user may have to navigate to the 'Map Sketch' page and 

make a new selection again. 

3. A processing bar appears as the system calculates the project specific GIS map data. Please wait 

until processing is complete. You will then be navigated to the Details page. 
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4.6.4 Details 

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the 

'Details' page. The map view is greyed out for this page. 

 

2. Click on the 'Next' button  to continue to the 'Cost' page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.6.5 Cost 

 

3. The user performs the following in the 'Cost' page: 

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field. 

 
b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the 

entered amount. 
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c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the 

 button to add multiple 'Other Funds' fields. 

d. The 'Other Funds' row is created at the top showing two fields as required fields. 

The user enters the description of the fund on the first field and cost on '$' field. The user can 

enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X' on 

the far right side it will cancel the 'Other Funds' entry. 

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to 

contribute to the project and thereby lower the cost of the project to NCDOT. 

 
Note: 

1. If the user tries to enter more than 10 digits, the system will prompt the user with a 

message saying that the value entered is out of range. The user must then correct the error 

before they can continue to the next step. 
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2. If the user enters any decimals along with the original cost, then any decimals < 0.5 are 

rounded off and the decimal is not considered. If the decimal is > 0.5 then the value is 

rounded off to 1. 

For Example: If the user enters a value of 1,000.45 in the project cost, then the total cost is 

rounded off to 1,000. 
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3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1. 

 



NCDOT SPOT On!ine 
Application User Guide—DRAFT  
 
 

C15636-3 213 1/13/14 

e. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in 

the 'Other Funds' from the 'Estimated Total Project Cost' field. 

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500 

(1,000 + 500) then the system automatically subtracts the total funds amount from project cost 

and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below. 
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red' 

and shows an error that the value of 'Total Fund' is greater than the 'Estimated Total Project 

Cost'. The user performs the necessary edits and continues with the workflow. 

 

f. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 

4.6.6 Score 

1. The 'Score' page appears after the processing bar is complete, showing the message 'No Score 

Available'. 
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A blue circle appears indicating the 'Score' page as the current page  and the 'Cost' page is 

shown with a green check mark beside it,  indicating the page is completed in the wizard. 

 

2. The user clicks the 'Save & Next' button  to continue to the next page. 

The user may also click on the 'Previous' button if they wish to return to the previous page. 
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4.6.7 Summary 

 

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button 

 to save the project and view the project information on the map. 

a. The user can also click on 'Save & Enter Another Project' button.  This 

option saves the current project and navigates to the project page to start creating another 

project. 
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b. The user can also click on the 'Previous' button  to go back to previous pages to 

make any edits. 
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2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the 

project, showing the project details in a small window. 

 

Note: The user can perform the Edit/Delete operation on a draft project. Please refer to 

sections 4.1.8 and 4.1.9 for more details on editing and deleting a project. 

3. The user clicks on the 'Submit' button located at the bottom of the map. 

 

Note: Please refer to section 4.1.10 for more details on submitting a draft project. 
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4. The project status is changed to 'Submitted' in the project list. 

 

5. The user cannot perform the 'Edit' or 'Delete' operations on a submitted project. The options to 

'Edit' and 'Delete' are greyed out. 

6. The user can continue to export the project or create a new project from here. 

 

 


